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Vqpe eH e obp oB 
«fpo.n;HeHCKMH rocy.n;apCTBeHHbiH 
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1. OEIUHE TIOJ10:>KEHIUI 
1.1. lloJIO)I(eHMe 0 HayqHOH 6M6JIMOTeKe yqpe)l(.[(eHIDI o6pa30BaHIDI 

«fpo.n;HeHcKMH rocy.n;apcTBeHHbiH yHMBepcMTeT MMeHM 5IHKM Kynanoi» (.n;anee -
lloJIO)I(eHMe) pa3pa6oTaHo Ha ocHoBaHMM Ko.n;eKca Pecny6nMKM Eenapyco o6 
o6pa3oBaHMM, Ko.n;eKca Pecny6nMKM Eenapyco o KYJinType, lloJIO)I(eHIDI o6 
yqpe)l(.[(eHMM BbiCIIIero o6pa30BaHM51, Y CTaBa yqpe)l(.[(eHM51 o6pa30BaHIDI 
«fpo.n;HeHCKMH rocy.n;apcTBeHHbiH yHMBepcMTeT MMeHM 5IHKM Kynanom (.n;anee -
yHMBepcMTeT), MHbiX HopMaTMBHbiX npaBOBbiX aKTOB. 

1.2. HayqHa51 6M6mmTeKa (.n;anee - 6M6JIMOTeKa) 51BJI51eTC51 crpyKTypHoiM 
TIO.[(pa3,n:eJieHMeM yqpe)l(.[(eHM51 o6pa30BaHIDI «fpo,n:HeHCKMH rocy,n:apCTBeHHbiH 
yHMBepcMTeT MMeHM 5IHKM Kynanom. 

1.3. HaMMeHoBaHMe cTpyKTypHoro no.n;pa3.n;eneHIDI: 
1.3 .1. nonHoe HaMMeHoBaHMe Ha pyccKoM 513biKe - HayqHa51 6M6JIMOTeKa; 
1.3.2. nonHoe HaMMeHoBaHMe Ha 6enopyccKOM 513biKe- HaByKoBa51 6i6ni51T3Ka; 
1.3.3. nonHoe HaMMeHoBaHMe Ha aHrJIMHCKOM 513biKe- Scientific Library. 
1.4. B cBoei1: .n;e51TeJioHOCTM 6M6JIMOTeKa pyKoBO.[(CTByeTc51 Ko.n;eKCOM o6 

o6pa3oBaHMM Pecny6nMKM Eenapyco, Ko,n:eKcoM Pecny6nMKM Eenapyco o KYJinType, 
CrpaTerMei1: pa3BMTM51 yHMBepcMTeTa, Y cTaBOM yHMBepcMTeTa, KonneKTMBHbiM 
.[(OfOBOpOM, llpaBMJiaMM BHyTpeHHero Tpy,n:OBOfO pacnop51,n:Ka, HaCT051II(MM 
Tiono)l(eHMeM, a TaK)I(e nocTaHOBJieHM51MM CoBeTa YHMBepcMTeTa, PeKTopaTa, 
npMKa3aMM M pacnop51)1(eHM51MM peKTopa yHMBepcMTeTa, npopeKTopoB, MMccMei1:, 
BM,n:eHMeM, TionMTMKOH B o6nacTM KaqecTBa, cTaH,n:apTaMM YHMBepcMTeTa, 
HopMaTMBHbiMM ,n:oKyMeHTaMM MMHMCTepcTBa o6pa3oBaHM51 Pecny6nMKM Eenapyco 
M MHbiMM HOpMaTMBHbiMM npaBOBbiMM aKTaMM. 

1.5. nM6JIMOTeKa MMeeT neqaTb CO CBOMM TIOJIHbiM HaMMeHOBaHMeM, a TaK)I(e 
IIITaMTibi. 

1.6. )};e51TeJibHOCTb 6M6JIMOTeKM OCHOBaHa Ha CJie,n:yiOII(MX npMHU:MTiaX: 
OTITMMH:3a[(MM ynpaBJieHIDI 6M6JIMOTeqHbiM o6ecneqeHMeM; 
CB060.[(HOfO .[(OCTyna K MH<i>opMaL(MM; 
pa3BHTH51 6H6JIHOTeKH Bo BHYTPeHHe:H: H BHeiiiHe:H: cpe,rJ;e; 
BcecTopoHHero coTpy,n:HwrecTBa co cTpyKTYPHbiMH rro,n:pa3,n:eJieHH51MH 

YHHBepcHTeTa; 
IIOBbiiiieHIDI KBaJIHqmKaL(HH Ka,n:pOB. 
1. 7. EH6JIHOTeKa co3,n:aeTc51, peopraHH3yeTC51 MJIH JIHKBM,n:HpyeTC51 rrpHKa30M 

peKTopa. PeopraHH3aU:IDI H JIHKBH.[(aU:H51 6H6JIHOTeKH ocyii(eCTBJI51eTc51 c 
co6JIIO,n:eHHeM Tpy,n:oBoro 3aKoHo,n:aTeJibCTBa, KoJIJieKTHBHoro ,n:oroBopa H 
yBe.[(OMJieHIDI npo<i>COI03HOfO KOMMTeTa pa60THMKOB. 



1.8. ,ZJ;e51TeJibHOCTb 6116mroTeK11 cp11HaHC11pyeTC51 3a cqeT 6IO,IJ)KeTHbiX 11 

BHe6IO,IJ,)KeTHbiX cpe,IJ;CTB YHI1BepC11TeTa, a TaK)I(e 11HbiX 11CT0'1HI1KOB. 

1.9. Ocp11~11aJibHbiH caiiT -lib.grsu.by. 

1.1 0. Ocp11~11arrbHbiH 3JieKTPOHHbiH a.n;pec - d 120 1 @grsu. by. 

2. OCHOBHbiE ll,EJlli, 3A,I(A lffi, <I>YHKLU1I1 
2.1. OcHOBHbie ~en11 ,n;eHTeJihHOCTI1 6116rr11oTem: 

2.1.1. OpraHI13a~l151, xpaHeHI1e 11 11CIIOJib30BaHI1e 6116rr11oTeqHoro cpoH,n;a. 

2.1.2. 06ecrrel:leHI1e rrpaB cTy,n;eHTOB, rrperro,n;aBaTerreii, ,n;oKTopaHTOB, 

aCII11paHTOB, Mari1CTpaHTOB 11 HayqHbiX COTpy,ll;HI1KOB YHI1BepC11TeTa Ha CB060,IJ;HOe 

IIOITYl:JeHI1e H HCIIOJib30BaHHe MHcpOpMa~HM. 
2 .1.3. IIoBhiiiieHI1e ypoBH51 o6pa3oBaHH51 3a cqeT Hayl:lHO-TeXHMqecKoro M 

KyrrhTypHoro 11HcpopMa~I10HHoro o6MeHa, peri10HaJibHoro, Ha~MOHaJibHoro 11 

Me)I(,IJ;yHapO,ll;HOrO MHcpOpMa~MOHHOrO B3aHMO,IJ;eHCTBM51. 

2.1.4. 06ecrreqeHMe MHcpopMa~I10HHoro corrpoBO)I(,IJ;eHMH rrpoueccoB 

~McppoBoii TpaHccpopMaUMM ,n;eHTeiihHOCTM YHMBepc11TeTa. 

2.1.5. BHe.n;peHI1e coBpeMeHHbiX MeTo,n;oB 11 cpe,n;cTB 11HCl)opMa~I10HHoro 
o6ecrreqeHI151 B COOTBeTCTBI1e C COBpeMeHHbiMH MHpOBbiMH TeH,IJ;eHUH51MH pa3BI1TH51 

YHMBepcMTeTa. 

2.1.6. HHcpopMa~MOHHOe corrpoBO)I(,IJ;eHMe pearrM3aUHH ocHOBHbiX rrporpaMM 

pa3BMTI1H yHI1BepcMTeTa. 

2 .1. 7. Co.n;eiicTBMe pa3BMTMIO 

o6pa30BaTeJibHOM IIpOCTPaHCTBe. 

2.1.8. 06ecrrel:leHI1e rrpoue.n;yp 

aKKpe,n;MTa~I1M yHMBepcMTeTa no 

o6ecrreqeHI1IO. 

cepBMCHbiX ycnyr B MHcpOpMaUMOHHOM 

JIM~eH3MpOBaHH51 M rocy,n;apCTBeHHOH 

6M6JIMOTel:JHOMY M MH<}JOpMaUMOHHOMY 

2.1.9. PeanM3aUM51 MMccMM, BM,n;eHHH, IIorrHTMKM B o6nacTI1 KaqecTBa, 

Tpe6oBaHHH CTaH,n;apTOB CI1CTeMbi MeHe,IJ;)I(MeHTa YHMBepC11TeTa B rrpe,n;enax 

ycTaHoBrreHHbiX HaCTOHII.J;HM IIorro)l(eHHeM rrorrHOMOl:JHH. 

2.2. 3a,n;aql1 6116mmTeKM: 

2.2.1. HHcpopMa~I10HHoe o6ecrreqeHI1e y-qe6HO-BOCIII1TaTeJibHoro rrpouecca H 

HayqHo-Mccrre,n;oBaTeJibCKoii pa6oTbi B yHMBepcMTeTe. 

2.2.2. 0IITHMM3a~M51 BCeX 6M6JIMOTel:JHbiX rrpo~eCCOB. 

2.2.3. OpraHM3a~M51 6M6rrMoTeqHoro o6ecrreqeHH51 CI1CTeMbi yrrpaBneHI151 

Kal:leCTBOM yHMBepcHTeTa. 

2.2.4. OpraHI13aU110HHO-MeTo,n;l1qecKoe 11 11HcpopMaUMOHHoe o6ecrreqeHI1e 

IIO,IJ;rOTOBKH H rrpoBe,n;eHH51 JIMUeH3MpOBaHH51, rocy,n;apCTBeHHOH aKKpe,n;MTaUMM 

YHHBepcMTeTa M OT,D;eJibHbiX o6pa3oBaTeJibHbiX rrporpaMM. 

2.2.5. <l>opMMpOBaHMe cpOH,D;a MHcpOpMa~MOHHbiX pecypCOB B COOTBeTCTBHH C 

rrpocpHJieM YHHBepCMTeTa H HHcpOpMaiJ;HOHHbiMH IIOTpe6HOCT5IMM IIOJib30BaTerreJi. 

2.2.6. 06ecrreqeHMe HHcpOpMaiJ;HOHHOrO COIIp0BO)K)l,eHM5l npM rrpoBe,IJ;eHHM 

peiiTMHra rrpocpeccopcKo-rrperro,n;aBaTerrbcKoro cocTaBa. 

2.2.7. Pa3BMTHe H npo.n;BH)I<eHHe YHMBepcHTeTcKoro peno3HTOpHH. 



2.2.8. ilO)J,)J,ep)l<Ka HayKo MeTp HqecKHX CHCTeM H cepBHCOB, KOHCy m >THpOBaHHe 

yqeHbiX no OCHOBHbiM HanpaBJTeHH5IM HCnOJTb30BaHH5l Hay KOMeTpHti eCKHX 6a3 

)J,aHHbiX . 

2.2.9. Ilo)J,nMCKa Ha 3JTeKTpOHHbie Hay KOMeTpnqec KMe 6 a3bl )J,aHHbiX. 

2.2.1 0. BHe)J,peHMe 3neKTPOHHbiX cpe)J,CTB o6cny)l<HBaHH5l rroJTb30BaTeneli. 

2.2.11. OpraHH3a~H5l H ne)J,eHHe cnpanoqHo-6w6nworpa<PnqecKoro annapaTa H 

6a3 )J,aHHbiX. 

2.2.12. Y)J.onneTnopeHHe HH<PopMa~HOHHbiX noTpe6HocTeii cTy)J,eHTOB, 

MarHCTpaHTOB, acnHpaHTOB, )J,OKTOpaHTOB, npeno)J,aBaTenefi, HayqHbiX pa60THHKOB, 

COTPY)J.HHKOB yHHBepcwTeTa H )J.pyrwx KaTeropwll: nonb30BaTeneM: nyTeM 

npe)J,OCTaBJieHH5I pa3H006pa3H5l 6H6JTHOTeqHO-HH<PopMa~HOHHbiX ycnyr Ha OCHOBe 

CB060)J,HOrO )J,OCTyrra K HH<PopMa~HH. 
2.2.13. AnToMaTH3a~H5l 6u6nMoTeqHo-MH<PopMa~HOHHbiX npo~eccon M 

IIITpHXKO)J,HpOBaHHe )J,OKyMeHTOB ( aBTOMaTH3HpOBaHHa5l H)J,eHTM<PMKa~H5I ). 
2.3. <l>yHK~HH 6H6JTHOTeKH: 

2.3 .1. KoMnneKTOBaHHe 6w6nwoTeqHoro <Po H)], a. 

2.3.2. OpraHH3a~H5l cnpanoqHo-nowcKonoro anrrapaTa. 

2.3.3. KoHTponb 3a )J,BH)J(eHHeM H wcnonb30BaHHeM <PoH)J,a. 

2.3.4. 06ecneqeHHe coxpaHHOCTH 6w6nwoTeqHoro <PoH)J,a. 

2.3.5. 06cny)J(HBaHMe nonh30BaTenell:. 

2.3.6. Co3)J,aHHe ~w<PpoBhiX HH<PopMa~HOHHbiX pecypcon co6cTBeHHOM 

reHepa~HH. 

2.3. 7. 0Ka3aHHe MeTO)J,HqecKoii noMO~H npocpeccopcKo-npeno)J,anaTeJibCKoro 

COCTaBa B nOHCKe BbiCOKOpeHTHHrOBbiX HayqHbiX H3)J,aHHM )J,JT5l orry6nMKOBaHH5I 

pe3yJTbTaTOB HayqHOM H HHHOBa~HOHHOM )J,e5ITeJTbHOCTH H nOBbiiiieHH5l n03H~HM 

yHHBepcHTeTa B Me)J()J,yHapo)J,HbiX pell:nmrax. 

2.3.8. OpraHH3a~H5l H npone)J,eHHe HayqHbiX, HayqHo-MeTO)J,HqecKHX H )J.p. 

CeMHHapOB no BOnpocaM HCnOJTb30BaHH5I MHpOBbiX HH<l>OpMall;HOHHbiX pecypcOB H 

npO)J,BH)J(eHH5l pe3yJibTaTOB HayqHOM H HHHOBall;HOHHOM )J,e5ITeJTbHOCTH YHHBepCTeTa 

B MHpOBOM HH<POpMall;HOHHOM npocTpaHCTBe. 

2.3.9. Koop)J,HHa:u;H5I pa6oThi 6w6nwoTeKH co CTPYKTypHbiMH 

no)J,pa3)J,eneHH5IMH yHHBepcHTeTa. 

2.3 .1 0. AHanH3 H rrporH03HponaHHe )J,eHTenbHOCTH 6w6nwoTeKH. 

2.3 .11. MHcpopMa:u;HoHHoe corrpoBO)J()J,eHHe ocHOBHbiX npo~eCCOB 

YHHBepcHTeTa. 

2.4. ,ll;AA )J,OCTH)J(eHHH YKa3aHHbiX ~enell: 6w6nwoTeKa ocy~ecTBJI.HeT 
CJTe)J,yK>~He BH)J,bl )J,e5ITeJTbHOCTH: 

2.4.1. KoMnneKTOBaHHe 6w6nwoTeqHoro <PoH)J,a. 

2.4.2. IlpMeM, yqeT M o6pa60TKa )J,OKyMeHTOB. 

2.4.3. Co3)J,aHHe 6a3 )J,aHHbiX co6cTBeHHOM reHepa:u;HH. 

2.4.4. 06ecneqeHHe y)J,aneHHoro )J,OcTyna K HayqHo- o6pa3oBaTenbHhiM 

HH<PopMall;HOHHbiM pecypcaM. 

2.4.5. 06CJIY)KHBaHHe nOJTb30BaTeJTeM. 

2.4.6. IlOCTpOeHHe, nO)J,)J,ep)J(aHHe B pa6oqeM COCT05IHHH H 

COBepiiieHCTBOBaHHM CHCTeMbi MeHe)J,)J(MeHTa KaqecTBa. 



2.4.7. TipoBe,n:eHMe npou:e,n:yphi m:~u:eH3MpoBaHHJI M rocy,n:apCTBeHHOH 

aKKpe,n:viTa.U:IUf yHMBepcMTeTa no 6w6JIHOTeqHoMy H HH<jJOpMaJJ;HOHHOMY 

o6ecneqemno. 

2.4.8. KyJihTypHo-npocBeTHTeJibHa~ pa6oTa. 

2.4.9. ilOHCK H peaJIH3aJJ;HJI HOBbiX HanpaBJieHHH ,n:e~TeJibHOCTH 6H6JIHOTeKM, B 

T,q, ycTaHOBJieHMe COTpy,n:HMqecTBa C ,n:pyrMMH opraHI1:3aJJ;HJIMH, noJiyqeHMe 

rpaHTOB, peaJIM3aJJ;M~ IIpOeKTOB H nporpaMM, HanpaBJieHHbiX Ha pa3BMTHe 

6H6JIMOTeKM, paCIIIMpeHMe HOMeHKJiaTypbi ycJiyr ,D;JI~ IIOJib30BaTeJieH. 

3. OPr Allli3AI(HOHHA5I CTPYKTYP A 

3 .1. CTpyKTypa M rnTaTHbiH cocTaB 6M6mmTeKM YTBep)l(,n:aiOTC~ peKTopoM. 

3.2. B cTpyKTYPY 6w6mmTeKM Bxo,n:~T cJie,n:yiOIIJ;Me CTPYKTYPHbie 

IIO,D;pa3,D;eJieHH~, ocyi.JJ;eCTBJI~IOI.JJ;He pa6oTy no OCHOBHbiM HanpaBJieHH~M 

,n:e~TeJibHOCTM: 

3 .2.1. l1H<j_JopMaJJ;MOHH0-6M6JIMOrpacpMqecKHH OT,n:eJI (Iffi0); 

3.2.2. OT,n:eJI 6w6JIMOTeqHbiX HH<jJopMaJJ;MOHHbiX TeXHOJIOrM:H: (OEHT). 

3 .2.3. OT,n:eJI KOMIIJieKTOBaHM~, HayqHo:H: o6pa6oTKH cpoH,n:oB H opraHH3aJJ;HH 

KaTaJioroB (OKHO<I>wOK). 

3.2.4. OT,n:eJI o6CJIY)I(MBaHHJI (00). 

3 .2.5. CeKTop rrepwo,n:wqecKMX, cnpaBoqHbiX H3,n:aHHH M ,n:MccepTau;woHHoro 

cpoH.n:a ( ceKTop TICHM,[( <P ). 
3.3. PyKOBO.lJ:CTBO .n:e~TeJihHOCThiO 6M6JIMOTeKH ocyiiJ;eCTBMeT ,n:MpeKTop, 

KOTOpbiH Ha3HaqaeTC~ Ha .lJ:OJI)I(HOCTb H OCB060)1(.lJ:aeTC~ OT .ll:OJI)I(HOCTH IIpMKa30M 

peKTopa yHHBepcwTeTa. 

3 .4. PyKoBo,n:cTBO ,n:e~TeJihHOCTbiO oT,n:eJioB 6w6JIHOTeKH ocyiiJ;eCTBAAIOT 

3aBe,D;yiOIIJ;He OT,n:eJiaMH ( CeKTOpOM), KOTOpbie Ha3HaqaiOTC~ Ha .lJ:OJI)I(HOCTb IIpHKa30M 

peKTopa yHHBepcHTeTa no npe.n:cTaBJieHHIO .n:wpeKTopa 6w6JIHOTeKH. 

3.5. Ha nepMo.n: oTcyTcTBM~ ,n:MpeKTopa 6M6JIMOTeKM ero 

BbiiiOJIH~eT 3aMeCTMTeJib ,n:MpeKTOpa 6M6JIMOTeKM, KOTOpbiH 

o6~3aHHOCTM 

npMo6peTaeT 

COOTBeTCTByiOIIJ;Me npaBa M HeCeT IIOJIHyiO OTBeTCTBeHHOCTb 3a Ha,n:Jie)l(aiiJ;ee 

HCnOJIHeHMe B03JIO)I(eHHbiX Ha Hero o6~3aHHOCTeH. 

3 .6. 06~3aHHOCTH Me)l(,n:y cTpyKTYPHhiMM no,n:pa3,n:eJieHHJIMH 

pacnpe,n:eAAIOTC~ ,D;MpeKTOpOM 6M6JIMOTeKM Ha OCHOBaHMM HaCTO~IIJ;ero ilOJIO)I(eHM~. 

06~3aHHOCTH Me)I(,D;y pa60THHKaMH Ka)I(,D;OrO no,n:pa3,n:eJieHM~ pacnpe,n:eJI~IOTC~ 

pyKoBo,n:HTeJI~MH cTpyKTYPHhlX no,n:pa3,n:eJieHHH 6w6JIHOTeKH Ha ocHoBaHHH 

HaCTO~IIJ;ero ilOJIO)I(eHHJI H .lJ:OJI)I(HOCTHbiX HHCTpyKJJ;MH. 

4. OCHOBHhiE :qEflH, 3A,[(A lffi l1 <I>YHK[(I1l1 

CTPYKTYPHhiX TIO,[(PA3,[(EnEHI1i1: ElffinHOTEKH 

4.J. 0CH08Hble 3QdQllU UHrjJOpMaljUOHH0-6U6JlU02parjJulleCK020 omiJena: 

4.1.1. CnpaBoqHo-6w6JIHorpa<j_JwrecKoe H HH<jJopMau;MoHHoe o6cJiy)I(HBaHMe 

no BCeM OTpaCAAM 3HaHHH H npo6JieMaM BbiCIIIeH IIIKOJibi. 

4.1.2. HayqHo-6w6JIHorpacpwqecKa~ pa6oTa. 

4 .1.3. Co3,n:aHHe 6a3 ,n:aHHhiX co6cTBeHHo:H: reHepau;MM. 



4.1.4. IlonymipM3aiJ;IDI 6M6JIMOTeqH0-6M6JIMOrpaqmqecKMX M 

MHcpOpMaiJ;MOHHbiX 3HaHMH. 

4 .1. 5. HayqHo-MeTO,[(MqecKa5l pa6oTa. 

4.1.6. YqacTMe B npoBe,[(eHMM peHTMHra rrrrc YHMBepCMTeTa. 

4.1.7. KynhTypHo-npocBeTMTeJibHa5l pa6oTa. 

4 .1. 8. IlOMCK M peaJIM3aiJ;M5l HOBbiX HanpaBJieHifH ,[(e51TeJibHOCTM OT,[(eJia ,[(JI5l 

cnpaBOqH0-6M6JIMOrpacpMqecKOrO M MHcpOpMaiJ;MOHHOrO 06CJIY)J(MBaHIDI 

nOJib30BaTeJieH M pa3BMTM5l 6M6JIMOTeKM. 

4.2. OcHOBHbze 3aOattu omOe!la 6u6!luomettHblX uHcjJOpMa71UOHHbZX 
v 

meXHOJl02UU.' 
4.2.1. OpraHM3au;IDI pa6oThi 3JieKTpoHHoro qlfTaJibHoro 3ana. 

4.2.2. YqacTMe B pa6oTe no aBTOMaTM3aiJ;MM 6M6JIMoTeqHbiX npou;eccoB. 

4.2.3. 06ecneqeHMe .n:ocTyna noJib30BaTene:H M coTpy.[(HMKOB 6M6JIMOTeKM K 

MHciJopMaiJ;MOHHbiM pecypcaM l1HTepHeT, nOMCKOBbiM CMCTeMaM, 6a3aM ,[(aHHbiX M 

3JieKTpOHHbiM 6M6JIMOTeqHbiM CMCTeMaM. 

4.2.4. KoHCYJibTMpoBaHMe noJib30BaTeneH: Bcex ypoBHeii no pa6oTe c 

MHcpOpMaiJ;MOHHbiMM pecypcaMM. 

4.2.5. IloBbiiiieHMe ypoBH5l MHcpopMaQMOHHOM KYJibTYPbi rroJib30BaTeneH: M 

COTPY.[(HMKOB. 

4.2.6. 06ecrreqeHMe M no,[(,[(ep)J(Ka MHcpopMaiJ;MOHHOM MHcppaCTpyKTypbi 

6M6JIMOTeKM, MHcpopMaQMOHHa51 noMep)J(Ka Be6-caii:Ta 6M6JIMOTeKM, 3JieKTpOHHOM 

6M6JIMOTeKM M .[(pyrMX 3JieKTpOHHbiX 6M6JIMOTeqHbiX pecypcOB. 

4.2.7. BbinOJIHeHMe MHcpOpMaiJ;MOHHbiX 3anpOCOB nOJib30BaTeJieM, B TOM qlfCJie 

no Me)J(6M6JIMOTeqHoMy a6oHeMeHTY (MEA) M 3JieKTpOHHOM ,[(OCTaBKe ,[(OKyMeHTOB 

Ha OTCYTCTB)'l0Il1;Me B cpOH,[(e 6M6JIMOTeKM ,[(OKyMeHTbi. 

4.2.8. HcnoJih30BaHMe coBpeMeHHbiX cpe.n:cTB aBTOMaTM3aQMM M CB513M ,[(JI5l 

npMeMa M nepe.n:aqM 3aKa30B. 

4.2.9. HmpopMaQMOHHoe B3aMMO,[(eMCTBMe co CTPYKTYPHbiMM 

no.n:paJ.n:eneHM5IMM yHMBepcMTeTa, a TaK)J(e ycTaHOBJieHMe COTPY.[(HMqecTBa c 

.n:pyrMMM opraHM3aiJ;IDIMM. 

4.2.1 0. KynhTypHo-npocBeTMTeJihHa5l pa6oTa. 

4.2.11. IlOMCK M peaJIM3aiJ;IDI HOBbiX HanpaBJieHMM ,[(e51TeJibHOCTM OT,[(eJia no 

o6ecrreqeHMIO ,[(OCryna nOJib30BaTeJieM 6M6JIMOTeKM K MHcpOpMaiJ;MOHHbiM pecypcaM 

l1HTepHeT, nOMCKOBbiM CMCTeMaM, 6a3aM ,[(aHHbiX M 3JieKTpOHHbiM 6M6JIMOTeqHbiM 

cMcTeMaM. HayqHo-MeTO,[(MqecKa51 pa6oTa. 

4.3. 0CH08Hble 3QOQ'-lU omOeJla KOMnJleKmOBQHWl, HQY'-lHOU o6pa6omKU 
poHOoe u opzaHu3a71uu Kamanozoe: 

4.3 .1. KoMnneKTOBaHMe cpoH.n;a .n:oKyMeHTaMM, o6ecneqMBaiOrn:MMM yqe6HbiM 

npou;ecc, HayqHo-ne.n;arorMqecKyiO M HayqHo-Mccne.n;oBaTeJibCKYIO .n;e5ITeJibHOCTb 

yHMBepcMTeTa. 

4.3.2. OpraHM3aiJ;MOHHO-MeTo.n;MqecKoe M MHcpopMau;MoHHoe o6ecneqeHMe 

no.n;rOTOBKll M npoBe.n;eHIDI JIMIJ;eH3MpOBaHIDI, rocy.n;apCTBeHHOM aKKpe.n;MTaiJ;MM 

YHMBepcMTeTa M oT.n;eJibHbiX o6pa3oBaTeJibHbiX nporpaMM. 

4.3 .3. EM6JIMOTeqHoe o6ecneqeHMe cHcTeMbi ynpaBJieHM5l KaqecTBOM 

YHHBepcMTeTa. 



4.3.4. YqeT ,n:oKyMeHTOB, nocTynaiOr.u;Hx H Bbi6biBaiOr.u;Hx H3 6H6JIHOTeKH. 

4.3 .5. HayqHa51 o6pa6oTKa ,n:oKyMeHTOB: 6u6nHorpaqmqecKoe onHcaHHe, 

HH,IJ:eKCHpOBaHHe ,IJ:OKyMeHTOB ( CHCTeMaTH3al(H51), KaTaJIOrH3al(H51 cpOH,IJ:a H 

pe,n:aKTHposaHHe KapToqHorohneKTpoHHoro KaTanora. 

4.3.6. Co3,n:aHHe H se,n:eHHe cHcTeMbi 6H6JIHOTeqHbiX KaTanoros c u;enbiO 

MHoroacneKTHoro 6H6nHorpacpHqecKoro pacKpbiTH51 cpoH,n:os. 

4.3.7. TexHuqecKa51 o6pa6oTKa nocryrrHBlllHX ,n:oKyMeHTOB. 

4.3.8. Co3,n:aHHe 6a3 ,n:aHHbiX co6cTBeHHOH reHepau;HH (:meKTpOHHbiH 

KaTanor). 
4.3.9. ,l(oKyMeHToo6MeH c 6H6nHoTeKaMH sy3oB Pecrry6nHKH Eenapycb H 

3apy6e)l(b51. 

4.3 .1 0. BHe,n:peHHe HOBbiX HHcpopMaQHOHHbiX TexHonorHii B rrpaKTHKY pa6oTbi 

oT,n:ena. 

4.3.11. KynhTypHo-rrpocseTHTenbHa51 pa6oTa. 

4.3.12. IIoHCK H peanH3al(H51 HOBbiX HarrpasneHHH ,n:e51TeJibHOCTH oT,n:ena no 

BOIIpOCaM KOMIIJieKTOBaHH51, CHCTeMaTH3al(HH, KaTaJIOrH3al(HH cpOH,IJ:a, 

pe,n:aKTHpOBaHH51 KapToqHoro/3neKTpOHHOrO KaTaJIOra H pa3BHTH51 6H6JIHOTeKH. 

4.3 .13. HayqHo-MeTo,n:uqecKa51 pa6oTa. 

4. 4. OcHOBHble 3aOaliU omoe!la o6c!lyJICUBQHWl: 

4.4.1. Eu6nHoTeqHo-6u6nuorpacpHqecKoe o6cJiy)I(HBaHHe rroJib30BaTeneii. 

4.4.2. YqacTHe B cpopMHposaHHH 6H6nHoTeqHoro cpoH,n:a. 

4.4.3. OpraHH3al(H51, xpaHeHHe H HCIIOJib30BaHHe 6u6nHoTeqHoro cpoH,n:a. 

4.4.4. IIorryn51pH3al(H51 6u6JIHOTeqHoro <PoH,n:a. 

4.4.5. XpaHeHHe H HCIIOJib30BaHHe <PoH,n:a ,IJ:HIIJIOMHbiX pa6oT/rrpoeKTOB. 

4.4.6. KynhTypHo-rrpocseTHTenbHa51 pa6oTa. 

4.4.7. IIoHCK H peanH3al(H51 HOBbiX HarrpasneHHH ,n:e51TenbHOCTH oT,n:ena AM 
o6cny)I(HBaHH51 rronb30BaTeneii H pa3BHTH51 6u6nHoTeKH. HayqHo-MeTo,n:uqecKM 

pa6oTa. 

4.5. OcHOBHbZe 3aoaliu ceKmopa nepuooulieCKUX, cnpaeottHbZX U30aHuu u 

OUCcepmaljUOHH020 pOHOa: 

4.5 .1. Eu6nHoTeqHo-6u6nuorpa<PuqecKoe o6cny)I(HBaHHe rronb30BaTeneii. 

4.5.2. XpaHeHHe H Hcrronb30BaHHe cpoH,n:a rrepHo,n:HqecKHX, crrpasoqHbiX 

H3,IJ:aHHH. 

4.5.3. XpaHeHHe H Hcrronb30BaHHe ,n:uccepTau;HOHHoro <PoH,n:a (,n:oKTopcKHX, 
KaH,IJ:H,IJ:aTCKHX, MarHCTepCKHX ,IJ:HCCepTal(HH). 

4.5.4. IIorryn51pH3al(H51 6H6JIHOTeqHoro <PoH,n:a. 

4.5.5 . KynhTypHo-rrpocseTHTenbHa51 pa6oTa. 

4.5.6. IIoHCK H peanH3al(H51 HOBbiX HarrpasneHHH ,n:e51TeJibHOCTH ceKTopa AM 
o6cny)I(HBaHH.si rronb30BaTeneii H pa3BHTH51 6H6nHoTeKH. HayqHo-MeTo,n:HqecKM 
pa6oTa. 

4. 6. OcHOBHble PYHKljUU UHrjJopMaljUOHH0-6U6JlU02paputieCK020 omoe!la: 

4.6.1. OpraHH3al(H51 cnpasoqHo-6H6nHorpacpHqecKoro H HHcpopMal(HOHHoro 
o6cny)I(HBaHH.SI. 



4.6.2. J-b~eHHe HHcpopMaiJ,HOHHhiX noT_Pe6HOCTeH CTy,n;eHTOB, MarHCTpaHTOB, 
acm-IpaHTOB, npO<peccopcKo-npeno.n;aBaTerrhcKoro cocTaBa, HayqHhiX pa6oTHHKOB n 
COT_PY)J;HHKOB YHHBepCHTeTa C IJ,eJihiO OnTHMaJibHOrO HX y.n;oBJieTBOpeHH51. 

4.6.3. OpraHn3aiJ,n51 cnpaBoqHo-noncKoBoro annapaTa oT,n;erra (CIIA): 
Be.n;eHne 6n6rrnorpa<}:>nqecKoH: KapToTeKn; <}:>opMnpoBaHne <}:>oH,n;a cnpaBoqHhiX 
ll3)J;aHHH; Be)J;eHHe KapTOTeKH Ha no.n;co6HbiH cpOH)J; OT)J;eJia. 

4. 6.4. CnpaBoqHo-6n6rrnorpa<}:>nqecKoe o6crry:>ImBaHne. 
4.6.5. Ilpe.n;ocTaBrreHne 6n6rrnorpa<}:>nqecKnx cnpaBoK B pe)I{HMe <<Janpoc

OTBeT», HCnOJih3Y51 )J;JI51 :noro cnpaBOqHhiH <l:>oH)J; OT)J;eJia, 6a3hl .n;aHHhiX C06CTBeHHOH 
reHepaU,Hll ll MHpOBhiX npOH3BO)J;HTeJieH HHcpOpMaiJ,HOHHhiX pecypCOB. 

4.6.6. KoHcyrrhTHpoBaHne noJih30BaTerreH: no ncnorrh30BaHHIO CIIA. 
4.6.7. Ocym:ecTBJieHne nHcpopMau,noHHoro o6crry)l{nBaHH51, B paMKax 

KOTOporo BhiiiOJIH51IOTC51 CJie)J;YIQIJJ:He Bll,ll;bl pa6oT: 
opraHH3aiJ,H51 TeMaTnqecKHX BhiCTaBOK, BbiCTaBOK HOBbiX nOCTynrreHHH 

rrnTepaTyphi npo<l:>eccopcKo-npeno.n;aBaTeJihCKoro cocTaBa, HayqHhiX pa6oTHHKOB n 
coTpy.n;HHKOB yHnBepcnTeTa; 

npoBe.n;eHne 6n6rrnorpa<l:>nqecKnx o63opoB rrnTepaTyphi; 
ncnorrh30BaHne 6a3 .n;aHHhiX, MHTepHeTa .n;rr51 nHcpopMnpoBaHH51 norrh30BaTerreH: 

0 HOBbiX )J;OKyMeHTaX no BCeM OT_PaCJI51M 3HaHHH. 
4.6.8. Koop,n;nHau,ll51 pa6oThi co CTPYKTYPHhiMH no.n;pa3.n;erreHH51MH 

yHnBepcnTeTa n 6M6rrMoTeKaMM .n;pyrMx cMcTeM M Be.n;oMCTB. 
4.6.9. Be.n;eHMe Ha~Ho-6M6rrMorpacpMqecKoH: pa6oThi, B paMKax KOTopoH: 

COCTaBJI51eT Ha~HO-BCnOMOraTeJibHbie M peKOMeH)J;aTeJihHhie YKa3aTeJIM M CnMCKM 
JIHTepaTypbi. 

4.6.1 0. OpraHM3aiJ,M51 coBMeCTHO c OEMT npou,ecca o6~eHM51 norrh30BaTerreH: 
OCHOBaM 6n6JIMOTeKOBe)J;eHM51, 6M6JIMOrpa<l:>MM. 

4.6.11. Pa3BllTHe pen03llTOpH51 «Tpy.D;hl ~eHbiX rprY. IloJIHhiH TeKCT». 
4.6.12. Be.n;eHne Ha~Ho-MeTo.n;nqecKoH: pa6oThi, B paMKax KOTopoH:: 
OKa3aHHe MeTO)J;MqecKOH nOMOIJJ:M ,n;pyrnM OT)J;eJiaM B npoBe)J;eHMM cnpaBoqHo-

6M6JIHOrpacpnqecKOfO o6cJiy)I(MBaHH51; 
pa3pa6oTKa MHCTPYKTMBHO-MeTo.n;MqecKnx, HopMaTMBHhiX .n;oKyMeHTOB, 

perrraMeHTMPYIQIJJ:MX TeXHOJIOrnqecKMe npou,eCChi ll Tpy.n;oByiO )J;e51TeJibHOCTh 
COTpy)J;HllKOB OT)J;eJia. 

4.6.13. BHe.n;peHMe nporpeccnBHhiX MeTo,n;oB opraHM3aiJ,MM Tpy,n;a M ynpaBrreHH51 
B oT.n;erre. 

4.6.14. IlpoBe.n;eHMe Meponpll51TMH, CO)J;eHCTBYIQIJJ:llX nOBhiiiieHMIO ypoBH51 
npo<l:>ecCMOHaJihHOfO MaCTepCTBa COT_PY)J;HHKOB OT)J;erra. 

4. 7. Ocl-l061-lble PY1-l1<71UU omoena 6u6nuomettl-lblX Ul-lpopMa71U01-ll-lblX 
meX1-l0Jl02UU.' 

4. 7 .1. OpraHH3aiJ,H51 pa6oThi 3JieKTpoHHoro qnTarrbHoro 3arra 6n6rrnoTeKn. 
4.7.2. 06CJIY)I(llBaHHe nOJib30BaTeJieH Ha OCHOBe napOJI51 nOJih30BaTeJI51 

E.n;MHoro Im<l:>opMau,noHHoro npocT_PaHCTBa (EMil) yHnBepcMTeTa (perncT_PaU:H51 
nocem:eHHH, Be)J;eHHe 6a3bl .n;aHHhiX nOJih30BaTeJieH, KOHCYJihTHpOBaHHe npn pa6oTe 
B ceTn, pe3epBnpoBaHne pa6oqnx MeeT). 



4.7.3. Q6ecneqeHHe )J,OCTyna K :meKTpOHHbiM nOHCKOBbiM CHCTeMaM, CeTeBbiM 

o6pa3oBaTeJibHhiM nrran})QpMaM yHHBepcHTeTa, 6a3e .n,aHHhiX «Tpy.n,hi yqeHbiX 

rprY. IloJIHbiH: TeKCT», ca:H:TaM YHHBepcHTeTa c B03MO)KHOCTbiO pa60Tbi c HayqHo

o6pa30BaTeJibHbiMH pecypcaMH. 

4.7.4. 06ecneqeHHe .n,ocTyna K 6a3aM .n,aHHhiX B cpopMaTe CD, DVD H Ha 

.n,pyrHX :meK1pOHHbiX HOCHTemJ:X H3 cpOH)J,a 6H6JIHOTeKH, K nOJIHOTeKCTOBbiM 6a3aM 

.n,aHHhiX no rrm~eH3HOHHhiM corrrameHIDIM Me)K.n,y yHHBepcHTeTOM H 

HHcpOpMal(HOHHbiMH l(eHTpaMH. 

4.7.5. Q6ecneqeHHe TeCTOBOrO )J,OCTyna K 6a3aM )J,aHHbiX HayqHO-

o6pa30BaTeJibHbiX pecypcoB no IP-a.n:pecaM KOMIThiOTepoB, ycTaHoBrreHHhiX B 

noMe~eHH.HX yHHBepcHTeTa. 

4.7.6. 06ecneqeHHe .n:ocTyna K 6a3aM .n:aHHhiX qepe3 BHPTYaJihHhiR qHTaJihHbiR 

3aJI Hal(HOHaJihHOR 6H6JIHOTeKH EenapycH, BHPTYaJihHbie qHTaJihHhie 3aJihi 

KpynHeRIIIHX 6H6JIHOTeK 3apy6e)Kb51. 

4. 7. 7. IIo.n,roTOBKa K 3aKJiroqeHHIO .n,oroBopoB H JIHI(eH3HOHHhiX cornameHHii c 

npOH3BO)J,HTeJI51MWnOCTaB~HKaMH MHpOBbiX HHcpOpMal(HOHHbiX pecypCOB Ha 

HHcpopMal(HOHHoe o6cJiy)KHBaHHe noJih30BaTene:H: YHHBepcHTeTa. 

4.7.8. YqeT .n,oroBopoB H JIHI(eH3HOHHhiX corrrameHHR no HHcpopMal(HOHHOMY 

o6ecneqeHHIO H npe.r:J:OCTaBJieHHe nOJib30BaTeJI51M cnpaBOqHOR HHcpOpMal(HH 0 

MHpOBbiX HHcpOpMal(HOHHbiX pecypcax. 

4.7.9. Y.n:oBJieTBopeHHe 3anpocoB noJih30BaTene:H: Ha OTCYTCTBYIO~He B 

6H6JIHOTeKe .r:J:OKyMeHTbi (B BH)J,e KHHr, KCepOKOnHR H 3JieKTpOHHbiX KOnHR 

.n,oKyMeHTOB) H3 cpoH.r:J:OB Be.n,y~Hx HayqHhiX H orpacneBhiX 6H6JIHOTeK Pecny6JIHKH 

Eenapych,PoccHiicKo:H:~e.n,epal(HH. 

4.7.10. 06ecneqeHHe CBOeBpeMeHHOrO B03BpaTa H COXpaHHOCTH .r:J:OKyMeHTOB, 

nonyqeHHhiX no MEA. 
4. 7 .11. Y CTaHOBJieHHe MeCTOHaXO)K.r:J:eHH51 3anpaiiiHBaeMbiX H3.r:J:aHHR, 

HCnOJih3Y51 3JieKTpOHHbie KaTaJIOrH, CBO.r:J:Hbie neqaTHbie H KapToqHbie KaTaJIOrH, 

cnpaBOqHHKH, 3JieKTpOHHYIQ noqTy, TeJiecpOH. 

4.7.12. KoHTpOJih 3a cpoKaMH BhiiTOJIHeHH51 3aKa30B. 

4.7.13. YqeT H aHaJIH3 OTKa30B Ha 3anpocbi. 

4.7.14. ~OpMHpOBaHHe nO.r:J:C06HOrO cpOH)J,a 3JieK1pOHHbiX .r:J:OKyMeHTOB. 

4. 7.15. 06ecneqeHHe KaqecTBeHHoro Be.n,eHH51 no.n,co6HhiX KapToTeK. 

4.7.16. OpraHH3al(H51 COBMeCTHO c oT.n,enoM o6cny)KHBaHIDI BHPTYaJihHhiX 

TeMaTHqecKHX BbiCTaBOK, BbiCTaBOK HOBbiX nOCTynJieHHR JIHTepaTypbi. 

4.7.17. OpraHH3al(H51 H npoBe.n:eHHe Ha 6a3e 6H6JIHOTeKH KOHCYJihTal(HR, 

CeMHHapOB H 0630pHbiX JieKI(HR no pa3JIHqHbiM HanpaBJieHH51M )J,e51TeJihHOCTH, 

CB513aHHOR C HCnOJib30BaHHeM HHcpOpMal(HOHHbiX 6H6JIHOTeqHbiX CHCTeM H 

HHq)OpMal(HOHHbiX 3JieKTpOHHbiX pecypcOB. 

4. 7.18. l1HcpOpMHpOBaHHe nOJib30BaTeJieR 0 n051BJieHHH HOBbiX B03MO)KHOCTeR 

)J,OCTyna K :meKTpOHHbiM HHcpOpMal(HOHHbiM pecypcaM. 

4. 7.19. MHcpopMaUHOHHoe B3aHMo.n:e:H:cTBHe c .n,pyrHMH oT.n,erraMH 6H6JIHOTeKH, 

crpyKTYPHhiMH no.n,pa3.n,erreHIDIMH YHHBepcHTeTa, cTpyKTypaMH .n:pyrHx yqe6HbiX 

3aBe)J,eHHR, MeTO)J,HqeCKHMH l(eHrpaMH. 



4. 8. 0cH06Hbze rj;yHKLJUU omOe!la KOMn.JleKmoeaHwt, Hay,mou o6pa6omKu 

pOH006 U Op2GHU3GLJUU Kama!l0206: 

4.8.1. <l>opMHpOBamre cpOH):(a 6H6JIHOTeKH B COOTBeTCTBHH C 

o6pa30BaTeJibHbiMH CTaH):(apTaMH, yqe6HbiMH IIJiaHaMH H rrporpaMMaMH, IIJiaHOM 

HaytiHO-HCCJie):(OBaTeJibCKOH pa60Tbi. 

4.8.2. Pa3pa6oTKa rrnaHoB no orrepaTHBHOMY 11 ITepciTeKTHBHOMY 

KOMIIJieKTOBaHHIO H orrpe.n:eneHHe rJiaBHbiX U:eJieH, HaiTpaBJieHHH H TeMaTYIKH 

cpopMHpOBaHH51 cpOH):(a 6H6JIHOTeKH ITO COrJiaCOBaHHIO C Kacpe.n:paMH, ):(eKaHaMH 

cpaKyJibTeTOB H .[(HpeKTOpOM 6H6JIHOTeKH:. 

4.8.3. OcpopMneHHe rrpe.n:BapHTeJibHbiX 3aKa30B Ha yqe6HYIQ, HayqHyiO 

JIHTepaTypy H .n:pyrHe BH):(bl H3):(aHHH Ha OCHOBe aHHOTHpyeMbiX TeMaTHqeCKHX 

ITJiaHOB H3.[(aTeJibCTB, KaTaJIOrOB, ITpaHC-JIHCTOB KHHfOTOpryiOIUHX opraHH3aU:HH H 

H3):(aTeJihCTB, 6w6nworpacpwqecKHx YKa3aTene:H/ciTHCKOB, HHcpopMaU:HH B 

OHJiaHHOBOM pe:>KHMe H .n:pyrHX HCTOqHHKOB KOMITJieKTOBaHH51. 

4.8.4. Be.n:eHHe TeKym:ero KOMIIJieKTOBaHH51 11 peTPOCITeKTHBHoe 

KOMITJieKTOBaHHe cpOH):(a 6H6JIHOTeKH B COOTBeTCTBHH C HOpMaMH H Tpe6oBaHH51MH 

o6eciTeqeHH51 CTy.[(eHTOB yqe6HHKaMH, yqe6HbiMH: IIOC06H51MM, yqe6HO

MeTO.[(MqeCKMMH MaTepHanaMHfKOMITJieKCaMH M .n:pyrHMM ):(OKyMeHTaMM, B TOM q}ICJie 

B MaiiiHHOqHTaeMOH cpopMe ITO corJiaCOBaHMIO C IIpOcpHJIMPYIQIUHMM Kacpe.n:paMM. 

4.8.5. Ocym:ecTBJieHHe .n:oKyMeHToo6MeHa c oTeqecTBeHHbiMH 11 

3apy6e:>KHbiMH BY30BCKMMM 6M6JIMOTeKaMM B ycTaHOBJieHHOM ITOp51):(Ke. 

4.8.6. Be.n:eHMe yqeTa cpoH.n:a ( cyMMapHbiH, MH):(MBM.ll:YaJibHbiH, 

6e3biHBeHTapHbiH ). 

4.8.7. IIpoBe.n:eHHe HayqHo-MeTO):(}lqeCKOH pa6oTbi, B paMKax KOTopo:H: 

pa3pa60TKa MeTO):(MqeCKMX peKOMeH):(aU:MH ITO BOITpocaM KOMITJieKTOBaHM51, 

6M6JIHOrpacpHqecKOH o6pa60TKM M opraHM3aU:MM KaTanoroB; 

COCTaBJieHMe opraHM3aU:MOHHO-paCIIOp51):(MTeJibHOH M TeXHOJIOrMqecKOH 

):(OKyMeHTaU:MM OT):(eJia; 

BHe):(peHMe HOBbiX TeXHOJIOrMH B rrpaKTMKY pa60Tbi; 

OKa3aHMe MeTO):(HqeCKOH IIOMOIUM rryHKTaM o6cny:>KHBaHH:51 6w6mmTeKM, 

yqe6HO-MeTO):(}lqeCKMM Ka6MHeTaM ITO BOITpOCaM KOMITJieKTOBaHH51 cpOH):(a M Be):(eHH51 

crrpaBoqHoro aiTITapaTa; 

Be):(eHH:e KapTOTeKH MeTO):(HqeCKMX perneHHH; 

yqaCTHe B H3yqeHHH HHcpOpMaU:HOHHbiX IIOTpe6HOCTeH ITOJib30BaTeJieH, 

3cpcpeKTHBHOCTH HCIIOJib30BaHH51 6H6JIHOTeqHoro cpOH):(a; 

aHaJIM3 o6ecrreqeHHOCTH yqe6HOH H yqe6HO-MeTO):(}lqeCKOH JIHTepaTypOH 

):(HCU:HIIJIHH yqe6HbiX IIJiaHOB ll ITporpaMM; 

ll3ytJeHMe 3cpcpeKTl:IBHOCTlll:ICITOJib30BaHH51 Cl:ICTeMbi KaTaJIOroB; 

co.n:e:H:cTBHe IIOBbiiiieHHIO KBaJIHcpHKaU:HH COTPY.ll:HMKOB oT.n:ena; 

4.8.8. IIpoBe.n:eHHe ceMaHTHqecKo:H (6M6nworpacpwqecKo:H) o6pa6oTKH 

):(OKyMeHTOB, B paMKaX KOTOpoi:f:: 

COCTaBJieHHe 6H6JIHOrpacp}lqeCKOrO OITHCaHH51 B COOTBeTCTBHH C 

):(eHCTBYIQIUHMH rOCTaMH; 

CHCTeMaTH3aU:H51 HOBbiX ITOCTYITJieHHH ):(OKyMeHTOB, HCIIOJib3Y51 Ta6JIHU:bi 

6n6JIHOTeqHo-6H6JIHOrpacpHqecKOH KJiaCCHcpHKaU:HH. 



4.8.9. Ocy:r.u;ecTBneHHe KaTanorH3aiJ;HH nocTynaro:r.u;Hx ,n:oKyMeHTOB: 

opraHH3aiJ;IDI H Be,n:em·Ie KaTaJIOrOB 6H6JIHOTeKH (3neKTpOHHbiM KaTanor, 

reHepaJibHbiM ancpaBHTHbiM KaTaJIOr, qHTaTeJibCKHM ancpaBHTHbiM KaTanor, 

CHCTeMaTHqecKHM KaTanor, TOnorpacp~eCKHM KaTanOr (BO B3aHMO,ll;eMCTBHH C 

oT,n:enoM o6cny:)I(HBaHIDI ). 
4.8.1 0. Be,n:eHHe KaTanoroB Ha cpoH,n:hi nyHKTOB o6cny)l(HBaHIDI ocy:r.u;ecTBJIIDOT 

COTPY1l:HHKH cooTBeTCTByiOIIJ;HX BHYTPHCTPYKTYPHhiX no,n:pa3,n:eneHHM 6H6nHoTeKH. 
4.8.11. Be,n:eHHe ancpaBHTHo-npe,n:MeTHoro yKa3aTemi K cHcTeMaTHqecKoMy 

KaTanory. 
· 4.8.12. CocTaBneHHe KnroqeBhiX cnoB Ha nonyqaeMbie ,n:oKyMeHThi. 

4.8.13. Pa3pa60TKa H BHe,n:peHHe CHCTeMbl nponaraH,ll;bl KaTaJIOrOB (anropHTMbl 

nOHCKa, naMHTKH, nyTeBO,ll;HTeJIH, nnaKaTbl H ,n:p.). 

4.8.14. Ocy:r.u;ecTBneHHe TeKy:r.u;eif H nnaHoBoif nepecHCTeMaTH3aiJ;HH 

,ll;OKyMeHTOB. 
4.8.15. IIpoBe,n:eHHe TeKy:r.u;ero H nnaHoBoro pe,n:aKTHpoBaHIDI KaTanoroB. 

4.8.16. KoHTPOJib 3a opraHH3au;Heif H Be,n:eHHeM KaTanoroB B nyHKTax 

o6cny)l(HBaHWI 6H6JIHOTeKH. 

4.8.17. Co3,n:aHHe cnpaBoqHoro H MeTo,n:YJqecKoro annapaTa OT,n:ena. 

4.8.18. Be,n:eHHe BCnOMOraTeJibHbiX KapTOTeK OT,n:ena. 

4.8.19. Co3,n:aHHe cnpaBoqHoro annapaTa K 3JieKTpoHHOMY KaTanory. 

4.8.20. Ocy:r.u;ecTBneHHe TeXHHqecKoif o6pa6oTKH ,n:oKyMeHTOB. 

4. 9. OcHOBHbze pyHKlfUU omOe!la o6c!ly:J/CuBaHwl: 
4.9 .1. Ocy:r.u;ecTBJieHHe o6cny)l(HBaHmi qYJTaTeneif Ha a6oHeMeHTax, B 

qYJTaJibHbiX 3aJiaX, B nyHKTaX o6cJiy)l(HBaHHH 6H6JIHOTeKH, B paMKaX KOTOporo: 

opraHH3yeT 3anHCb qHTaTeneif B 6H6JIHOTeKy, 3HaKOMHT HX C npaBHJiaMH 

nOJib30BaHHH H B03MO)l(HOCTHMH 6H6JIHOTeKH; 

ocy:r.u;eCTBJIHeT )l;HcpcpepeHIJ;HpOBaHHOe o6cJiy)l(HBaHHe no KaTerOpHHM 

nonh30BaTeneif, opraHH3yeT rpynnoBoe o6cny)l(HBaHHe qYJTaTeneif; 

KOHTponHpyeT cpoKH BbmonHeHIDI qYJTaTenhCKHX TPe6oBaHHif Ha nHTepaTypy H 

B03BpaT KHHr nOJib30BaTeJIHMH. 

4.9 .2. KoHcynoTHpoBaHHe nonh30BaTeneif no Hcnonh30BaHHIO KaTanoroB H 

KapTOTeK. 

4.9.3. IIpoBe,n:eHHe COBMeCTHO c HEO H OEI1T 6H6nHoTeqHo-

6YJ6nHorpaqmqecKHX 3aH5ITHM )l;JIH nOJib30BaTeneif. 

4.9.4. IIpoBe,n:eHHe MaccoBoif pa6oTbi coBMeCTHO c ,n:eKaHaTaMH, Kacpe,n:paMH 

YHHBepcHTeTa. 

4.9.5. OpraHYJ3au;mr TeMaTHqecKHX BhiCTaBoK, BbiCTaBoK HO.J3hiX nocTynneHHM 

nHTepaTypoi (B T,q, BHPTYaJihHhiX coBMeCTHO c oT.n;enoM 6H6nHoTeqHbiX 

HHcpOpMaiJ;HOHHbiX TeXHOJIOrHif), 0630pOB JIHTepaTypoi. 

4.9.6. <l>opMHpOBaHHe no,n:co6HbiX cpOH)l;OB B COOTBeTCTBHH C npocpHJieM 

cpaKyJihTeTa, yqe6HbiMH IIJiaHaMH, nporpaMMaMH H HHcpopMaiJ;HOHHbiMH 3anpocaMH 
nonh30BaTeneif. 

4.9.7. Ocy:r.u;ecTBJieHHe coBMeCTHO c oT.n;enoM KOMnneKTOBaHHH, HayqHoif 

o6pa60TKH cpOH)l;OB H opraHH3aiJ;HH KaTaJIOrOB H Kacpe,n:paMH npe,n:BapHTeJibHOrO 

3aKa3a JIHTepaTypol IIO H3)l;aTeJibCKOM H KHHrOTOprOBOM 6H6JIHOrpacpHH. 



4.9.8. IIepe;:J;aqa OT;:J;eny KoMnJiei<ToBaHIDI, HaytiHOR o6pa6oTIUi rPOH.UOB M 

opramnau;:m-1 KaTanoros 3a51BOK Ha naKyHoi 11 ;:J;e311;:J;epaThi. 
4.9 .9. IIp11eM HOBhiX nocTynneHI1H ;:J;OKyMeHTOB B cpoH;:J;hi OT;:J;ena, 

pacnpe;:J;eJieHI1e )l;OKyMeHTOB IIO IIO;:J;C06HbiM cpOH)l;aM cpaKyJioTeTCKI1X 6116JII10TeK, 
se;:J;eHI1e Tonorpacp11qecKoro KaTanora Ha cpoH;:J;. 

4.9.10. AHaJII13 o6ecnetieHHOCTI1 cTy;:J;eHTOB, Marl1cTpaHTOB yqe6Ho:H: 11 yqe6Ho
MeTO;:J;11qecKo:H: JII1TepaTypo:H: 11 Be)l;eHI1e KapTOTeKI1 pacnpe;:J;eJieHI151 yqe6HOH 

JII1TepaTypol B IIY:HKTaX o6cny:>KI1BaHM51 6116JII10TeK11. 
4.9 .11. IIpose;:J;eHI1e aHann3a 11CIIOJih30BaHM51 cpoH;:J;a. 
4.9.12. Q6ecnetieHI1e COXpaHHOCTM nO;:J;C06HbiX cpOH)l;OB. 
4.9 .13. Be;:J;eHI1e KaTanora Ha no;:J;co6Hoie cpoH;:J;hi. 
4.9.14. PaccTaHOBKa JII1TepaTypoi Ha nonKax, npose;:J;eHI1e CI1CTeMaTI1qecKo:H: 

nposepK11 npaBI1JlbHOCTI1 paCCTaHOBKI1 )];OKyMeHTOB. 
4.9 .15. Cl1cTeMaTI1tiecKoe npose.n;eHI1e nposepK11 no.n;co6HbiX cpoH.n;os. 
4.9 .16. IIpose;:J;eHI1e 11HBeHTap113aQ1111 cpoH.n;a B cpoKH, onpe.n;eneHHhie 

HOpMaTI1BHbiMI1 )];OKyMeHTaMI1. 
4.9.17. IIpose.n;eHI1e MenKoro peMOHTa KHI1r (soccTaHosneHI1e 11 no.n;Kne11saH11e 

yTpaqeHHbiX CTpaH11Q). 
4.9.18. OpraHI13aQ1151 cnl1caHI151 JII1TepaTypoi 113 rro.n;co6HhiX cpoH.n;os. 
4.9.19. OcyiQeCTBJieHI1e npocMorpa cpoH;:J;a, oT6op ycTapesme:H:, 

MaJIOI1CnOJih3yeMOH 11 BeTXOH JII1TepaTypol )];JI51 11CKJIIOqeHI151 113 cpOH)l;a. 
4.9.20. CocTasneHI1e aKTOB Ha cn11caH11e JII1TepaTypoi. 
4.9 .21. Be.n;eHI1e HayqHo-11ccne.n;osaTeJihCKo:H: M MeTO)];I1tiecKo:H: pa6oThi no 

sonpocaM noBhimeHI151 3cpcpeKTI1BHOCTM o6cny:>KI1BaHM51 nonh30BaTene:H:. BHe.n;peHI1e 
HayqHo:H: opraHI13aQ1111 Tpy.n;a, nepe.n;osoro onhiTa pa6oThi 6116n11oTeK .n;pyr11x BY30B, 
113ytieHI1e 3cpcpeKTI1BHOCTI1 opraHI13aQ11M o6cJiy)I{I1BaHM51 nOJib30BaTeJieH 

4.9.22. l-f3yqeHI1e 11 BHe,n;peHI1e HOBbiX 11HcpOpMaQ110HHbiX TeXHOJIOri1H: 
3aKpenneHI1e no.n;co6HbiX cpoH.n;os 3a cp11n11anaM11 B AI1C «E116JII10TeKa»; 
3aKperrJieHI1e 3a nOJib30BaTeJI5IMI1 )];OKyMeHTOB B AI1C «E116JII10TeKa» MO;:J;YJib 

«A6oHeMeHT». 
4.9.23. CocTasneHI1e MHCTPYKTI1BHO-MeTo,n;l1tiecKMX MaTep11aJIOB, 

pernaMeHT11pyiOIIJ;11X HOBbie TeXHOJIOrl1tieCKI1e npo:o;ecCbl. 
4.1 0. OcHOBHble pyHK71UU ceKmopa nepuooul(,eCKUX, cnpaBOI(,HblX U30aHuu u 

OUCCepmatfUOHH020 paHoa: 
4.1 0.1. OcyiQeCTBJieHI1e o6cny)I{I1BaHI151 noJih30BaTene:H: B tiMTaJihHOM 3ane, B 

TOM tii1CJie: 
yqacTMe B 3ani1CI1 nOJib30BaTeJieH B 6116JII10TeKI1, 03HaKOMJieHI1e 11X C 

IIpas11naMM noJih30BaHM51 HayqHo:H: 6116rr11oTeKo:H: YHI1Bepc11TeTa; 
ocyiQeCTBJieHI1e .n;HcpcpepeH:o;11poBaHHOro o6cny)I{I1BaHM51 scex KaTerop11H 

nOJib30BaTeJieH nep110)];11qeCKI1MI1, cnpasoqHbiMI1 113)];aH1151M11, JII1TepaTypOH pe,n;KOrO 
M )];11CCepTaQ110HHOrO cpOH)];a, OTqeTaMI1 0 HaytiH0-11CCJie)];OBaTeJihCKOH pa6oTe; 

KOHTpOJib 3a CpOKaMI1 BbiiiOJIHeHI151 qi1TaTeJibCKMX rpe6oBaHI1H Ha Bhi.n;aHHhie 
)];OKyMeHToi; 

KOHCYJibT11pOBaHI1e IIOJib30BaTeJieH no 11CnOJib30BaHI1IO cnpaBOtiHOrO annapaTa. 



4.10.2. YqacTHe B no,JJ;rOTOBKe TeMaTaqecKHX BDICTaBolC, 13:blcTa130R H OJ3blX 

nocTynJieHHH, IIpOBe,JJ;eHHe 063opOB, qJiiTaTeJibCKM:X KOH<l>epeHI(HH H ,ll;pyrHX 

MaCCOBbiX MeponpHHTHH. 

4.10 .3. <l>opMHpOBaHHe nO,JJ;C06HbiX <l>oH,JJ;OB B COOTBeTCTBHH C yqe6HbiMH 

IIJiaHaMH Jil nporpaMMaMH, nJiaHOM HaYLJHO-JiiCCJie,JJ;OBaTeJibCKOH pa60Tbi 

yHHBepcHTeTa H HHcpopMal(HOHHbiMH 3arrpocaMH noJib30BaTeJieii. 

4.1 0.4. HmpopMal(HOHHoe B3aHMO,JJ;eiicTBHe c ,JJ;eKaHaTaMH, Ka<Pe,JJ;paMH, 

,ll;pyrHMH cTpyKTYPHbiMH no,JJ;pa3,JJ;eJieHHHMH YHHBepcHTeTa no BonpocaM no,JJ;nHCKH 

Ha rrepHO,JJ;JiiLJeCKHe H3,JJ;aHlfj{. 

4.10 .5. OpraHH3al(HH no,JJ;nHCKH Ha nepHO,JJ;JilqecKHe H3,JJ;aHlfj{ Ha ocHoBe 3aHBOK 

cpaKyJibTeTOB H ,ll;pyrHx CTIJYKTYPHbiX rro,JJ;pa3,JJ;eJieHHH. BHeceHHe rrpe,JJ;JIO)l(eHHii no 

no,JJ;nHCKe Ha nepHO,lJ;JillieCKHe Jil cnpaBOqHbiX Jii3,JJ;aHHH Ha OCHOBe H3YLJ:eHlfj{ 

HH<l>opMal(HOHHbiX 3anpOCOB nOJib30BaTeJieif. 

4.1 0.6. OcymecTBJieHHe npHeMa H o6pa6oTKH HOBbiX nocTynJieHHii 

nepHO)J;JilqecKHX, cnpaBoqHbiX Jii3)J;aHHH, aBTOpe<PepaTOB )J;JiiCCepTal(HH, )J;OKTOpCKHX, 

KaH,JJ;H,JJ;aTCKHX Jil MarHCTepCKHX )J;JiiCCepTal(HH, OTqeTOB 0 HayqHO

JiiCCJie,JJ;OBaTeJibCKOH pa6oTe. 

4.10. 7. AHaJIH3 o6ecrreqeHHOCTH yqe6Horo npouecca H HaYLJ:HbiX HCCJie,JJ;oBaHHii 

HH<l>OpMal(Heif Ha OCHOBe OTKa30B Ha qJiiTaTeJibCKHe 3anpOCbi. 

4.1 0.8. Be,JJ;eHHe CBO,JJ;Hoii KapToTeKH Ha <PoH,JJ; nepHO,JJ;JiiLJeCKHX H3,JJ;aHHii 

6H6JIHOTeKH Jil <PoH,JJ; pe,JJ;KOH KHHrH. 

4.10.9. OcymecTBJieHHe npocMoTpa <PoH,JJ;a, oT6op MaJioHcnoJib3yeMoii H 

BeTXOH JIHTepaTypbi, yqacTHe B OT6ope ,JJ;OKyMeHTOB Ha CnHCaHHe Jil COCTaBJieHHe 

aKTOB Ha CnHCaHHe ra3eT, )l(ypHaJIOB, MarHCTepCKHX )J;JiiCCepTal(HH. 

4.10 .1 0. 0Ka3aHHe nOMOI.I.J;Jil Jil opraHH3al(lfj{ KOHTpOJIH 3a yqe6HO-

MeTO)J;HqecKHMH Ka6HHeTaMH B paMKaX o6ecneqeHlfj{ <PaKyJibTeTOB HOBbiMH 

rrepHO)J;HqecKHMH H3,JJ;aHHHMJil. 

4.1 0.11. YqacTHe B MeTo,JJ;wqecKoii pa6oTe no BonpocaM coBeprneHCTBOBaHHH 

6H6JIHOTeqHoro H HH<l>OpMal(HOHHOrO 06CJIY)l(HBaHlfj{ nOJib30BaTeJieif. 

4.10.12. BHe,JJ;peHHe HayqHoif opraHH3al(HH Tpy,JJ;a, HOBbiX HH<l>OpMal(HOHHbiX 

TeXHOJIOrHif. 

5. IIP ABA l1 OE5l3AHHOCTH 

5 .1. IIpaBa, o6H3aHHOCTH H OTBeTCTBeHHOCTb pa6oTHHKOB 6w6JIHOTeKH, HX 

KBaJIH<l>HKal(HOHHbie Tpe6oBaHlfj{ onpe,JJ;eMIOTCH Tpy,ll;OBbiM KO,JJ;eKCOM Pecny6JIHKH 

EeJiapycb, npaBHJiaMH BHyTpeHHero Tpy,JJ;oBoro pacnopH,JJ;Ka, KOJIJieKTHBHbiM 

,JJ;oroBopoM, npHKa3aMH H pacnopH)l(eHHHMH peKTopa YHHBepcwTeTa, npopeKTopoB, 

TPY,JJ;OBbiMH ,JJ;oroBopaMH (KOHTpaKTaMH), ,JJ;OJI)l(HOCTHbiMH HHCTPYKUHHMH, 

HaCTOHI.I.J;HM IlOJIO)l(eHHeM Jil JiiHbiMJil HOpMaTHBHbiMJil npaBOBbiMH aKTaMH. 

5 .2. ,[(HpeKTOp 6H6JIHOTeKH: 

5 .2.1. OcymecTBJIHeT o6mee pyKoBO,JJ;CTBO ,JJ;eHTeJihHOCTbiO 6H6JIHoTeKH, 

o6ecneqwBaeT opraHH3al(HIO pa6oTbi, BbinoJIHeHHe 3a,JJ;aq H cpyHKI(Hil, 

onpe,JJ;eJieHHbiX HaCTOHI.I.J;HM nOJIO)l(eHHeM, a TaK)l(e npHKa30B, pacrropH)l(eHHH H 

nopyqeHHii pyKoBO,JJ;CTBa YHHBepcwTeTa. 

5.2.2. ,[(eifCTByeT OT HMeHH 6H6JIHOTeKH H npe,JJ;CTaBJIHeT ero HHTepeCbi BO 



B3aHMOOTHOIIIeHH.H.X c ~pyrHMH cTpyKTYPHhiMH rro~pa3,neneHIDIMH no :eonpocaM, 

BXO~}II.I.J;HM B ero KOMI1eTeHD;HIO. 

5 .2.3. OpraHH3yeT csoespeMeHHoe H T011HOe HCI10JIHeHHe 11pHKa30B H 

paC110p}I)KeHHM pa60THHKaMH 6H6JIHOTeKH. 

5 .2.4. Q6ecl1e1JHBaeT 110~6op, 3<P<PeKTHBHyiO paCCTaHOBKY H 

~YHKD;HOHHpOBaHHe 110~11HHeHHhiX pa60THHKOB. 

5 .2.5. OpraHH3yeT cocTasneHHe, se~eHHe, yTsep)K~eHHe, 11pe~cTasneHHe H 

~OCTOBepHOCTb OT1JeTHOM HH<PopMaD;HH. 

5.2.6. YqacTsyeT B o6I.U;eM 11JiaHHposaHHH ~e}!TeJihHOCTH yHHBepcHTeTa. 

5 .2. 7. YqacTsyeT B pa6oTe KOJIJierHaJihHhiX opraHOB y11pasneHM 

yHHBepcHTeTOM Ha 11pasax pyKOBO~HTeJI}I cTpyKTypHoro 110~pa3~eneHH}I. 

5.2.8. ITnaHHpyeT H opraHH3yeT pa6oTy pa6oTHHKOB 6H6JIHOTeKH. 

5.2.9. 06ecl1e11HBaeT co6nro~eHHe B 6H6JIHOTeKe: 

IIITaTHO-~HHaHCOBOM ~HCD;HI1JIHHbi; 

11paBHJI BHyrpeHHero TPY~osoro pac11op}I~Ka; 

11paBHJI Be~eHAA ~eJI011pOH3BO~CTBa; 

COXpaHHOCTH MaTepHaJibHbiX u;eHHOCTeM, 3aKpe11JieHHbiX 3a OT~eJIOM; 

HCI10JIHeHH}I pa60THHKaMH HayqHOM 6H6JIHOTeKH 11paBHJI H HOpM 110 

oxpaHe Tpy.n;a, 110)KapHoii 6e3ol1aCHOCTH; 

11paBHJibHOCTH H CBOeBpeMeHHOCTH o<PopMJieHH}I 11epBH11HbiX 

,IJ;OKyMeHTOB 110 yqeTy pa6oqero BpeMeHM. 

5 .2.1 0. Pa3pa6aTbiBaeT M 11pe,n;cTaBAAeT Ha yTsep)K,n;eHMe .IJ;OJI)KHOCTHbie 

HHCTPYKD;MH pa6oTHHKOB 6H6JIHOTeKH, 11pe~JIO)KeHH}I o6 HX 11pMeMe Ha pa6oTy H 

ysoJibHeHHH c pa6oTbi, 11epeso.n;e (11epeMei.U;eHHH), Mepax 1100I.U;peHH}I H 

,IJ;HCD;HI1JIHHapHOrO B03,IJ;eMCTBH}I K HHM. 

5.2 .11. Co3,n;aeT ycnoBM}I ,IJ;JI}I 110BbiiiieHAA 11po<PeccMOHaJibHoro MacTepcTsa 

pa60THHKOB. 

5.2.12. OpraHM3YIOT 11JiaHHposaHHe M yqeT pa6oqero speMeHH pa6oTHMKOB 

6M6JIHOTeKH B COOTBeTCTBHH C HOpMaTHBHbiMH 11paBOBbiMH aKTaMH, B TOM 11MCJie 

JIOKaJibHbiMM. 

5 .2.13. Ocyi.U;eCTBJI}IJOT KOHTponb 3a co6nro,n;eHHeM TPY.IJ;OBOM .IJ;HCD;HI1JIHHbi 

pa6oTHMKaMM 110.IJ;pa3~eneHM}I, o6ecl1e1!HBaeT H KOHTponHpyeT co6nro,n;eHHe 

pa60THHKaMM 11paBMJI M HOpM oxpaHbl Tpy,n;a M TeXHMKM 6e30I1aCHOCTM, 110)KapHOM H 

3JieKTP06e30I1aCHOCTM. 

5 .2 .14. KoHTponMpyeT M o6ecl1e1!MBaeT KaqecTBO Bbll10JIH}IeMhiX pa6oT 

pa60THMKaMM 6M6JIMOTeKM. 

5 .2.15. roTOBHT ,IJ;OKJia,IJ;bi H aHaJIHTH1JeCKMe 3ai1HCKH, peKOMeH,IJ;aD;HH H 

11pe,n;Jio)KeHAA 110 so11pocaM, BXO,IJ;}II.U;HM B KOMI1eTeHD;HIO CTPYKTypHoro 

110.IJ;pa3~eneHH}I; 

5.2.16. BhmOJIH}IeT ~pyrHe ~YHKD;HH, CB}I3aHHbie C opraHH3au;HeM 

,n;e}!TeJibHOCTH CTPYKTypHoro 110.IJ;pa3,n;eneHM}I B paMKax 11pe,n;cTasneHHbiX 

110JIHOM011HM. 

5.3. ,lJ;HpeKTOp 6H6JIHOTeKH HMeeT 11paso: 

B 11pe,n;eJiaX CBOeM KOMI1eTeHD;HH 110,I1;11HCbiBaTb (BH3HpOBaTb) ,IJ;OKyMeHTbi, 

CB}I3aHHbie C ,IJ;e}!TeJibHOCTbiO 6H6JIHOTeKH; 



BHOCHTb npe,D;JIO)l(eHH5l no no,D;6opy, paCCTaHOBI~e, HCTIOJ1!:.30BaHJUO I\a,Il,pOB ~ 

norryqaTb oT ,D;pyrHx CTPYKTYPHhlX no,D;pa3,D;erreHMM yHMBepcHTeTa 

He06XO,D;MM)'IO MH~OpMaQIDO M ,D;OKyMeHTbl no BOnpocaM, OTHOC5II.I(MMC5I K MX 

KOMneTeHQMM; 

npMBrreKaTb pa6oTHMKOB ,D;pyrMx CTPYKTypHbiX no,D;pa3,D;erreHMM c corrracM5I MX 

pyKOBO,D;MTerreM ,D;IT5I yqaCTM5I B pa3pa60TKe M 3KCnepTM3e npoeKTOB ITOKaiTbHbiX 

HOpMaTMBHbiX, MeTO,D;W:IeCKMX M MHbiX ,D;OKyMeHTOB no npo~MITIO ,D;e.SITeiTbHOCTM. 

3HaKOMMTbC5I c npoeKTaMM perneHMM pyKoBO,D;CTBa yHMBepcMTeTa no BonpocaM 

,D;e5ITeiTbHOCTM HayqHOM 6H6ITMOTeKM; 

npOBO,D;MTb 3aCe,D;aHM5I, co6paHM5l, COBel.I(aHM5I, yqaCTBOBaTb B KOH~epeHQH5IX, 
CeMMHapax no BOnpocaM, BXO,l1;5II.I(MM B KOMneTeHQMIO 6M6ITMOTeKM. 

BeCTM nepenMCKY no BOnpocaM, BXO,l1;51I.I(MM B KOMneTeHQMIO 6M6ITMOTeKH, a 

TaK)l(e no ,D;pyrMM BonpocaM no corrracoBaHMIO c a,D;MMHMCTpau;MeM YHMBepcMTeTa; 

ocy:r.u;eCTBAATb nO,D;rOTOBKY npoeKTOB nMCeM, npMKa30B no BOnpocaM, 

BXO,l1;51I.I(MM B KOMneTeHQMIO 6M6ITMOTeKM, M npe,D;CTaBAATb MX Ha no,D;nHCb 

(yTBep)l(,D;eHMe) pyKoBO,D;CTBY yHHBepcMTeTa; 

BHOCMTb npe,D;ITO)l(eHM5l no COBeprneHCTBOBaHIDO ,D;e5ITeiTbHOCTM 6M6ITMOTeKH M 

YHMBepCMTeTa B npe,D;errax CBOeM KOMneTeHQMM. 

5.4. Pa6oTHMKM 6M6rrMoTeKM MMeiOT npaBo: 

BHOCMTb npe,D;ITO)l(eHH51 no COBeprneHCTBOBaHMIO ,D;e5ITeiTbHOCTM 6M6ITMOTeKM; 

no COrrraCOBaHMIO C ,D;MpeKTOpOM 6M6ITMOTeKM 3anpaiiiMBaTb OT COTpy,D;HMKOB 

CTPYKTYPHbiX no,D;pa3,D;erreHMM MH~opMaQMIO, Heo6xo,D;MMJIO ,D;IT5I o6ecneqeHM5I 

,D;e51TeiTbHOCTM. 

5.5. ,[(omKHOCTHbie MHCTpyKU:MM pa6oTHMKOB 6M6rrMoTeKM YTBep)K)J;aeT 

peKTOp MITM ynoiTHOMoqeHHbiM npopeKTOp. 

5 .6. Pa60THMKM 6M6ITMOTeKM ,D;OIT)I(Hbl 3HaTb M nOHMMaTb MMCCMIO, BM,D;eHMe, 

nOITMTMKY YHMBepCMTeTa B o6rraCTM KaqecTBa, Tpe6oBaHM51 ,D;OKyMeHTOB CMCTeMbl 

MeHe,D;)l(MeHTa YHMBepCMTeTa B npe,D;errax CBOMX nOITHOMOqMM. 

6. OTBETCTBEHHOCTh H KOHTPOJih 3A ,[(EJITEJihHOCTh 
6 .1. 0TBeTCTBeHHOCTb 3a KaqecTBeHHOe M CBOeBpeMeHHOe BbiiiOITHeHMe 

B03ITO)l(eHHbiX HaCT051I.I(MM nOITO)KeHMeM Ha 6M6ITMOTeKy 3a,D;aq M ~YHKQMM, nOITHOTY 

M npaBMITbHOCTb MCnOITb30BaHM51 npe,D;OCTaBITeHHhlX npaB HeCeT ,D;MpeKTOp 

6M6ITMOTeKM. 

6.2. ,[(MpeKTOp 6M6ITMOTeKM HeCeT nepCOHaiTbHYIO OTBeTCTBeHHOCTb 3a: 

MCnOITHeHMe HOpMaTMBHbiX npaBOBbiX ,D;OKyMeHTOB, B TOM qMcrre ITOKaiTbHbiX 

npaBOBbiX aKTOB (perneHMM CoBeTa YHMBepcMTeTa, peKTopaTa, npMKa30B M 

pacnop51)KeHMM peKTOpa M ,D;p.), CTaH,D;apTOB YHMBepCHTeTa, npaBMIT oxpaHbl Tpy,D;a M 

TeXHMKM 6e3onaCHOCTM; 

KaqecTBeHHOe M nOITHOe MCnOrrHeHMe ~YHKQMM M 3a,D;aq, B03ITO)KeHHbiX Ha 

HayqHyiO 6M6ITMOTeKy HaCT051I.I(MM IJOITO)l(eHMeM; 

npe,D;CTaBrreHMe OTqeTHOCTM B ycTaHOBITeHHOM nop51,D;Ke M ,D;OCTOBepHOCTb 

npe,D;CTaBrreHHOM MH~OpMaQMM; 

OpraHH3aQIDO M Be,D;eHMe ,D;erronpOM3BO,D;CTBa B HayqHOM 6M6ITMOTeKe; 

3a aKTYaiTM3au;mo M CO,D;ep)l(aHMe MH~OpMaiJ;MM Ha HHTepHeT-CTPaHMIJ;e (caRTe) 



6I:I6mwreKH. 

6.3. ~HpeKTOp H HHbie pa60THHKH 6I:I6JIHOTeKH, HecyT OTBeTCTBeHHOCTb 3a: 

6.3 .1. HeHa,n:rre)l(am:ee HcnorrHeHHe HJIH HeHcnorrHeHI:Ie CBOHX .D:OJI)I(HOCTHbiX 

o6x3aHHOCTeH, npe,n:ycMOTpeHHbiX .D:OJI)I(HOCTHOH HHcrpyKI(I:IeH, B npe,n:errax, 

onpe.n:erreHHbiX Tpy,n:oBbiM Ko,n:eKCOM Pecny6rrHKH Eerrapycb. 
6.3 .2. Heco6mo,n:eHI:Ie npaBHJI BHyrpeHHero rpy,n:oBoro pacnopx,n:Ka, npaBHJI 

If HOpM no OXpaHe Tpy.n:a, nO)I(apHOH 6e3onaCHOCTH, TeXHHKH 6e3onaCHOCTif If 

npOH3BO.ll:CTBeHHOH CaHHTapHH B COOTBeTCTBI:IIf C Tpe6oBaHHHMif HOpMaTI:IBHbiX 

npaBOBbiX aKTOB Pecny6rrHKH Eerrapycb H rroKarrbHbiX aKTOB B YHHBepcHrere. 

6.3 .3. CoBeprneHHe B npo:u;ecce ocym:ecTBJieHHH cBoe:H .n:exrerrbHOCTH 

npaBOHapyrneHHH, C03,n:aiOID;HX ycJIOBifH .ll:JIH KOppynl(HH, HJIH KOppynl(lfOHHbiX 

npaBoHapyrneHHH, If HHbiX npaBoHapyrneHHH B npe,n:errax, onpe.n:erreHHbiX 

.[(eHCTBYIOID;HM rpy,n:OBbiM, a,[(MifHHCrpaTI:IBHbiM, yroJIOBHbiM If rpa)l(,n:aHCKHM 

3aKoHo,n:arerrbCTBOM Pecny6rrHKH Eerrapycb. 

6.3.4. IIpHqi:IHeHI:Ie MarepHaJibHoro ym:ep6a HMym:ecTBY yHHBepcHTeTa, B 

npe.n:errax, onpe.n:erreHHbiX .n:eH:cTBYIOID:HM rpy,n:oBbiM, yrorroBHbiM If rpa)l(,n:aHCKHM 
3aKoHo,n:areJibCTBOM Pecny6rrHKH Eerrapycb. 

6.3.5. HeHa.n:rre)l(am:HH: ypoBeHb H KaqecTBO BbiTIOJIHHeMbiX pa6or. 

6.3.6. Heco6rr10,n:eHHe Komlm.n:eHU:HaJibHOCTH HH<l>opMa:o;HH, norryqeHHOH rrpH 
BbiTIOJIHeHiflf CJiy)l(e6HbiX o6H3aHHOCTeH. 

6.3.7. He.n:ocroBepHOCTb, HenorrHory H HecBoeBpeMeHHOCTb npe.n:ocraBrreHHH 

HH<l>opMal(HH pyKoBO.D:CTBY YHHBepcHTeTa. 

6.3.8. He3<P<l>eKTHBHoe HcnoJib30BaHHe o6opy,n:oBaHHH, MarepHarrbHO-
rexHifqecKoH: 6a3bi yHHBepcHTeTa. 

6.3 .9. HeHa,n:Jie)l(am:ee BbiiiOJIHeHI:Ie <l>YHKU:HH no pearrH3aiJ;HH MHCCHH, 

BH,n:eHI:IH, nOJIIfTHKH B 06JiaCTif KaqecTBa, rpe6oBaHI:IH .ll:OKyMeHTOB CHCTeMbi 

MeHe,n:)I(MeHTa YHHBepCHTeTa B npe,n:errax CBOHX nOJIHOMOqifif. 

6.4. Koop,n:HHal(HIO H KOHTponb 3a .n:exrerrbHOCTbiO HayqHoH: 6H6rrHoTeKH 

ocym:ecTBrrxer nepBbiM npopeKrop. 


